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Agenda 

Current Practice 
Overview 
Demonstration 
Hands-on – Training 
 



Current Practice Discussion 
 Smart Recon  
 Invoice Entry 
 Matching – On-line – Batch 
 Reconciliation Process 

 Reconciliation Queue MA60 
 Smart Reconciliation 

 Auto Match MA126 
 Process matched invoices 
 Error Correction 

 Accounts Payable Organization 
 Input 
 Reconciliation 



Metrics 
Received not Invoiced (PO135) 
 $669,552.45     Main Warehouse $331,113.67 

Unmatched Invoices (AP252) 
 154 invoices $649,571.54 

Unmatched Receipt Listing (MA231) 
 $1,112,471.41  Open $735,738.17 

Match Analysis (AP251) 
 $12,150,390.95 Perfect Match  90.48% 

Cost Variance Analysis (MA278) 

Presenter
Presentation Notes
Indicates that invoices are not being received / input on a timely basis



Match Analysis (AP251)   
Previous Year  
                     Invoice   PCT         Amount                      PCT 
Perfect Match  7,252     84.46  10,993,916.34   90.48 
In Tolerance       644        7.50            459,331.03            3.78 
Out                     690         8.04           697,143.58            5.74 
Chargeback            0                                     0.00 
No Receipt              0                                     0.00 
 
Total                 8,586                     12,150,390.95 

 



Match Analysis (MA251)  
Previous Year 
 Vendor Type                                    Invoices Value              Perfect Match  
 Adventures in Advertising                  214         371,455.55    91.92%  
 Dell Marketing                       170      1,159,375.80     97.00  
Marketing Sub-Total       1,530,831.35  
 Dukes Office Supply                          715         739,105.26    81.00%  
 Five Star Office Supply                      720         575,505.84    79.11%  
 Reiman Office Supplies      1,160        423,711.52    75.87%  
Office Supplies Sup-Total                                   1,162,816.78  
 Alfo Enterprises                                   22         464,618.92    99.91%  
 Apple Inc                                             58          166,659.61    93.70%  
 Huddleston-Bickford Pamela             707          679,089.10   97.63%  
 Kaplan Early Learning                         87            67,616.46   90.00%  
 Lake Shore                                         70             36,577.86   88.28% 
 Total          8,586      12,150,390.50 



Smart Reconciliation 

Sits on top of the Recon Queue MA60 
Filters present do-able work 
 Exclude missing Receiving 
 Excludes Invoices with Outstanding 

Messages 
 By Buyer or Invoice Operator 
 By Due Date Range 

Exception processing 
 



Overview 

System Access 
Login 
 System Filtering 
 Help 

Invoice Match Setup 
 Configure Invoice Lines 
 Configure Receipt Lines 



System Access  

Use Preferences to Add Smart 
Recon Bookmark to your portal 



Login 



System Filtering  

Presenter
Presentation Notes
Filter by Vendor, Purchase Order-Release-PO Code, Due Date Range, Invoice
Apply by clicking on Filter, Remove filter by clicking reset




Advanced Filtering  

Presenter
Presentation Notes
Filter work list by Buyer, Ship To or Invoice Operator, i.e. EDI.
Help feature available



Work list Processing  

Presenter
Presentation Notes
Return to Work List 
Reload from Application Server
Request Help
Scroll bar moves to bottom of work list – next and previous buttons move to remainder of set.



Work list Sorting by Due Date
  

Presenter
Presentation Notes
Sort by Due Date – ascending or descending
Or Invoice amount – ascending or descending



Work list Configuration 

Presenter
Presentation Notes
Sort by Due Date – ascending or descending
Or Invoice amount – ascending or descending



Application Help 

Presenter
Presentation Notes
Main
How To
Concepts




Match Screen 

Presenter
Presentation Notes
Sections
Invoices by Due Date
Working set          Sets
Invoice Lines 	Receipt Lines
Filter by selecting Due Date




Configuration Buttons 



Configure Invoice Lines 

Presenter
Presentation Notes
Use Check Boxes to display or hide elements
Use Up and Down Arrows to position items.  Top of list appears at left of screen, bottom at right.



Configure Receipt Lines  

Presenter
Presentation Notes
Recommend aligning sets for ease of selection



Overview  

??? 
 



System Processing 

Matching Invoices 
 Build Working Set 
 Add Comments 
 Build Match Set 
 Expected Outcome 
 Invoice Message 
 Invoice Tax Out of Balance 



Build Work Set 

Presenter
Presentation Notes
Click Invoice Lines to move to work area
Note Receipts sort with related line at top of list
Press Arrow to move working set to Matched set

Do not follow this example – Note the discrepancy – it will be out of tolerance.



Add Comments 

Presenter
Presentation Notes
Select destination and click Save



Build Match Set 

Presenter
Presentation Notes
Click on Match Arrow to submit match to application server.



Expected Outcome 



Invoice Message Created 



Invoice Tax Out of Balance 



View Match Set 

Presenter
Presentation Notes
Click on Set to view



Match Set View 

Presenter
Presentation Notes
Scroll bars move invoice and receipt lines



Roll Back a Match Set 

Presenter
Presentation Notes
Click on the roll back button to return matched items to the invoice and receipt line work areas.
Clicking on an item in the work summary moves it back to the work area.



Roll Back a Match Set 

Presenter
Presentation Notes
Click on the roll back button to return matched items to the invoice and receipt line work areas.
Clicking on an item in the work summary moves it back to the work area.



System Processing  

??? 
 



User Administration 

Adding Users 
Selecting Match Preference 
Add Vendor by Search Name  
Add Vendor by Number within a range 
 



System Administration 



User Setup 



User Administration  

??? 
 



Security Access 

Forms 
 MA67.1  SR01 
 MA67.2  SR02 
 MA67.3  SR03 
                        SR10 
      SR12 
      SR14 
      SR16 
      SR18 



Security File Access  

APCOMPANY  POLINE 
APINVOICE   PORECEIVE 
APVENMAST  PORECLINE 
MAAOCDTL   RECAOCDTL 
MACOMPANY 
MAINVDTL 
MAREASONCD 
MAWORKQ 



Error Messages Encountered 

Presenter
Presentation Notes
Lacobrts error.
Lawson Cobol Run Time System error.
This related to MA60.3 data 200 error.  Patch should fix both areas.




User Administration Required 

Presenter
Presentation Notes
Try clicking on the CLICK HERE hot link.
Contact System Administration



Review of Match Setup 

Match Company 
Match Pool 
Match Rule Groups 
Match Rules 
Tolerances 



Match Company (MA01)   
Match Pool 

Presenter
Presentation Notes
Match Pool Should Be 2 Company Vendor PO.



Match Company (MA01) 
Messaging 

Presenter
Presentation Notes
Turn on Reconciliation Messaging 



Rule Groups (MA00.4) Online 

Presenter
Presentation Notes
Order is important
Move Detail Match All to One to order 1.  This will permit multiple invoices to pay against a single receipt.




Rule Groups (MA00.4) Auto 

Presenter
Presentation Notes
When is this used?



Rule Groups (MA00.4)  Header 
(Invoice Match) 

Presenter
Presentation Notes
When Used



Rule Groups (MA00.4) Special 



Match Tolerance – Unit Cost  

Presenter
Presentation Notes
Value of $10.00 or 10.0 % is same for unit cost as for extended amount on other tolerances.
This will permit far more invoices to use the first rule in the rule group.
10% might be appropriate, but $10.00 on unit cost is large depending on the normal unit cost of items.




Service Messaging Turned on 

Presenter
Presentation Notes
No tolerance on Extended cost match rule.




Under tolerance on 
Reconciliation Message 

Presenter
Presentation Notes
Could pay an invoice for a quantity service where 1 unit had been completed of 100.




Under tolerance on Drop Ship 
Message 



PO Company (PO01) 



IC Location (IC02.1) 
Default PO Process Level 



Smart Reconciliation  

Thanks for coming 
 
Much success with this new efficiency tool 

designed to expedite the Lawson Invoice 
Matching process. 
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