
Lawson Portal Navigation 

AToavs@toavs.com 



https://apptest.domain.com/lawson/portal 
 
Enter User Name and Password 

https://apptest.domain.com/lawson/portal


What is the Lawson Portal? 
 
 
According to Lawson, a portal is 
 
“The gateway to everything you need to do your job.” 

According to the American Heritage Dictionary, a portal is 
 
“A doorway, entrance, or gate, especially one that is large and imposing.“ 



Objects on the Lawson Portal 
 
Company/Lawson Logo 
 
Navigation Pane 
 
Content Pane 
 
Search Box 
 
Preferences Menu 
 
Help Menu 
 
Status Bar 



Navigation 
Panel Content 

Panel 

 
Search Box 



User 
Preferences 



From the Home Page 
Select User Options from the 
preferences button 
Then Select Shortcuts 

Click Add 
Enter a description of your shortcut 
Click OK 
Enter URL or form as 
LAWFORM|tkn=PO20.1 
Click OK  
Click Apply 



Preferences Content 



Double Click Subscriptions to add to Layout 





Preferences User Options 



Search Box 



Search results 



List Style Presentation 



List Style Presentation is Off 



List Style Presentation is On 



Search 
Filter - Like  

 



Search Results 

 



Drill Around 



Drill Explorer 
Click on + boxes to expand 



Help 



Field Help 



Status Bar 



Inventory Valuation Report 
Enter Job Name i.e. Form and Initials or company 
 Enter remaining parameters 
Click Add to save 
Click Submit 



Submit Job 



Click Print Mgr 



Double Click on Job 



View Report 



Click on Create CSV File to open as a worksheet 



Analyze Worksheet 

 



Use Adobe Print feature to print to local printer 



Open a report in Text mode and drill on links 



From Job Scheduler use Related form                
Multi-Step Job Definition 
Insert or add steps as needed  Change to save 
Click on Parameters link and add parameters 
Click Change to save 
Click Submit and then return to Print Mgr for results 



Hot Keys 



Forms 

• Online Access/Update  00.1 – 99.1 
• Batch Update    100 – 199 
• Report     200 – 299  
• Utilities     300 – 399 
• Conversions/Interface  500 – 599 
• Migration/Upgrade  600 - 999 



Inventory Control Flow Chart ICFL 

 



Inventory Control Menu - ICMN 

 



Requisition Flow Chart - RQFL 

 



Requisitions Menu - RQMN 

 



Purchase Order Flow Chart - POFL 

 



Purchase Order Menu - POMN 

 



Learning Options: 
Lawson Web Based Training 
Or Lawson Documentation 



Lawson Navigation 

• Presented by 
– Alson Toavs 
– Email   AToavs@toavs.com 
– Cell:    612 812-5773 
– Website:   toavs.com 

mailto:AToavs@toavs.com
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